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Agenda for Today 

Å What is a template and how is it used? 

Å What is a card file? 

Å What is the relationship between a template 
and card files? 

Å Card Organization & Personalized Cards 

Å Ten Commandments for customization 

 



What is an XA Template? 

×! ǘŜƳǇƭŀǘŜ ƛǎ ǳǎŜŘ ǘƻ ŘŜǎƛƎƴ ŀ άŎǊŜŀǘŜέ 
prompt for new records. 

×Templates can bring default values into 
specific fields when adding new records. 

×You can have multiple versions of the 
template in any object/file if needed. 

×In R7 and R9 there are: 
ïCreate templates 

ïChange templates 

ïCopy templates. 

 Preset Values and default 
data in an XA Biz Object 



Template Purposes 

×To speed up data entry & file maintenance 
×To set specific values in your Object 

without intervention from the User 
×To set the most common value normally 

used in a field in an Object 
×¢ƻ ƳŀƪŜ ǎǳǊŜ ȅƻǳ ƘŀǾŜ ŀ ΨǾŀƭƛŘ ǾŀƭǳŜΩ ōŜƛƴƎ 

entered during file maintenance 
 

 
 



What is a template? 

×¢ŜƳǇƭŀǘŜǎ ŀǊŜ ƭƻŎŀǘŜŘ ǳƴŘŜǊ ǘƘŜ άaŀƛƴǘŀƛƴέ ƳŜƴǳ ƻǇǘƛƻƴΦ 

 

Each Business Object allowing File Maintenance will have a place 
for you to establish Templates . Maybe you need a template for 
creating only Raw Materials in the Item Revision File 



What is a template? 

×You can tie the template to your custom card file; use different card 
files with different templates when needed. 

 

 

Each Object on any of your Custom Cards can have 
specific Template Preferences ς in this example ς the 
create template would default Raw and Purchased 
defaults into the Item Revision fields. 



What is a Template? 

×¸ƻǳ Ŏŀƴ ǎŜǘ ŘŜŦŀǳƭǘ ǾŀƭǳŜǎ ŦƻǊ ΨwŜǘǳǊƴ ƘŜǊŜ ǘƻ ŎǊŜŀǘŜ ŀƴƻǘƘŜǊΩ 
ŀƴŘ ΨtǊŜǾƛŜǿ ōŜŦƻǊŜ ŎǊŜŀǘŜΩΦ 
 
×There are also settings, per field, for: 

×Position Cursor 
×Retain Value 
×Default Value 



Creating a Template 

ÅGive public templates a name that is clear to users.  

Å80-20 Rule - Add each field that is almost always the 
same and enter the default value with ability to change if 
needed. 

ÅAdd other fields that you want the user to populate with 
a required value.  Being on the create screen will 
ƘƛƎƘƭƛƎƘǘ ƛǘΩǎ ƛƳǇƻǊǘŀƴŎŜΦ 

ÅSet in Preferences for Object. Select card file that 
template should open when you click CREATE.   

ÅLŦ ŘŜǎƛǊŜŘΣ ŎƘŜŎƪ άwŜǘǳǊƴ ƘŜǊŜ ǘƻ ŎǊŜŀǘŜ ŀƴƻǘƘŜǊΦέ  
 

 

 



Creating a template 

ÅUSAGE of each field can be set to: 

ïάtǊƻƳǇǘ ŦƻǊ ǾŀƭǳŜ ƻƴƭȅέ ǿƘƛŎƘ ƳŜŀƴǎ ŦƛŜƭŘ ǿƛƭƭ ōŜ ōƭŀƴƪ 
and you must fill in the value.  Attribute appears on 
create screen as a blank. 

ïάtǊƻǾƛŘŜ ŘŜŦŀǳƭǘ ǾŀƭǳŜ ƻƴƭȅέ ƳŜŀƴǎ ȅƻǳ ǎŜƭŜŎǘ ŀ ǾŀƭǳŜ 
that is always the same.  Attribute does not appear on 
create screen. 

ïάtǊƻƳǇǘ ŦƻǊ ǾŀƭǳŜ ŀƴŘ ǇǊƻǾƛŘŜ ŘŜŦŀǳƭǘ ǾŀƭǳŜέ ƳŜŀƴǎ ǘƘŀǘ 
you are choosing a default value. But the field appears 
on create screen and can be changed. 

ÅAll fields to be on create screen will be checked. 

 

 



Selecting the fields for your Data Entry Template 

The fields you can select to place on your 
Create, Change or Copy Template 

As you add fields, you can set the values, 
options, and prompting settings as described 

earlier. 



Creating a template ς Field Options 

ïPOSITION CURSOR can be set for 
the cursor to fall on this field on the 
create screen.  

ïLABEL allows changing what the 
attribute is called on the create 
screen. 

ïDEFAULT VISUAL CONTROL can 
change the format of the attribute.  
Example:  from dropdown to radio 
buttons. 

ïCONTENT lets user set whether 
defaulting info will show a code or a 
description of the code or both.  

ïRETAIN PREVIOUS VALUE sets the 
system to always keep the record 
information from the previous entry.  
Helpful to know which have been 
entered, but you can change to be 
blank, if desired. 
 

 
 



Creating a template 

ÅUSAGE 

 



Creating a template 

Åtƻǎƛǘƛƻƴ ŀǘǘǊƛōǳǘŜǎ ƻƴ ŎǊŜŀǘŜ ǎŎǊŜŜƴ ōȅ άŘǊƻǇǇƛƴƎ ϧ 
ŘǊŀƎƎƛƴƎέ ƛƴ wс ƻǊ ǳǎƛƴƎ ǳǇκŘƻǿƴ ŀǊǊƻǿǎ ƛƴ wт ƻǊ 
R9.  

ÅTie template to appropriate custom card file 
Objects. 

ÅBE AWARE:  if your template contains a blank value 
ŀƴŘ ȅƻǳ Řƻ ƴƻǘ ǇƻǇǳƭŀǘŜ ƛǘΣ ƛǘ ǿƛƭƭ άōƭŀƴƪ ƻǳǘέ ŀƴȅ 
value coming from other records.  Example:  account 
number on PO item create template will blank out account 
information coming from the item master/item revision.  Okay 
usually for MRO but not for production items. 

 

 



Good template usage 

ÅNew Item ς Template Examples 
ïItem types usually have other common defaults.                          

Example: Type 4 purchased parts usually also have: 
ÅInventory code of 1=Inventory 

ÅReceipt required=Yes 

ÅBatch/lot 

ÅPurchase tax indicator= Non-taxable 

ÅSame site 

ÅInitial release to PDM = YES** 

ÅPerhaps common item classes (example MRO) 

ÅPerhaps inspect on receipt. 

ÅCurrent (and standard) material-this level gives a warning message if 
nothing entered in the record.  Trick, if desired:  Set these fields in the 
template as $0.00000001.  



Pick the fields you want to use in your 
Template, and in this case default values for 
Purchased Inventory. 



Good template usage - Examples 

ÅItem & Item Balance Maintenance Card Files 

ïEntering new item warehouse records 

ÅFinished goods in MRP environment template: 
ïLead Time Code: M = Manufactured 

ïOrder Policy Code:  G = Period of Supply or A= Discrete Order 
Quantity 

ïPlan Customer Orders:  5 = Yes, after MRP start date 

ïInclude Inventory Balance: Yes 

ïMaster Schedule Item Code:  = Not a master scheduled item 

ïMaster Level Print Code:   = Always printed 

ïCombine Requirements:  0 = Do not combine requirements 

ïMaster Level Item Code:  M = Multiple source master level item                          

 

 

 

 



Create Templates for Workspaces 



Set your Item Entry Defaults ς for say a Mfg Item 



Using MFG Parts Item Warehouse template: 

ω planning fields are populated correctly  

ω document control creates the item warehouse by selecting the CREATE icon  on right and 
clicking CREATE button on create prompt (3 clicks).  

ω Planning and/or purchasing can add vendor lead time, etc.  
  



Good template usage ς ahΩǎκthΩǎκ/hΩǎ 

ÅOrder -based Production Management �± new MO 

 


