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Purchase Requests
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New Procurement Mgmt

object (7.7 PTF/7.8)

Purchase Request

Buyer: John Doe  Priority: 1

° T|es together‘ reqU|S|t|OnS Whs: Atlanta Contract: 123
REQ |[ITEM |QTY |DATE

— Like a header

123A |10 | Apr 1

2546 |44 | Apr8

— Handle requisitions as a

5938 |48 | Apr 8

2019 |14 | Aprl

group

DN B (W |—

3876 | 87 | Apr6

— Makes entering and tracking
requisitions easier




Purchase Request Header
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! [AW) Purchase Request - RPODOO1
File

D@ D/ L1YS

RPOOODT  Conbract 12

Dizplay  Maintain  Customize

Mavigation  H

elp

L

Reguizitioner |D: J Stearmns

&

Requeszt D RPO0001 Mewt follow-up date  06/0B/2005
Dezcription Contract 12 Fequest status Ih process D f I t I f
Requizitioner J Stearns Ordered status Some itemsz ordered e au V a u eS O r
Received status Mo items recerved
Default values - AL
Pricrity 1 arshouse address n eW req u I S I tl O n S
Drepartment 12 |
Warehouse 1 & Telephane 404 555 9388 d d d t th 1
Ship-to 1D 293 Fau 404 555 2883 a- e O I S
Due to dock. date 061342005 E-mail address brfarlandt@hte. com @
Dueto stock date  0B/14/2005 Strest 123 Maple P h R q t
Follow-up date 0E/0E,/2005 City Alkanta u rC aS e e u es
LIt [Blark) State G4 = Georgia
M ature [Blark) Posgtal code 20005
\ GL Account 123-342-55 Country US4 = United States
Iterns
Fallow-up Dack Requizition Ikerm Quantite| Stk Uk | whs | Order Feq ﬁ
06/0E/2005 | DEA3/2005 RO0OO1E 1303 200.000 | E&, 1 P 023664 Farg g
0BA20/20058 | OBA27/2005 ROy 1308 35.000| Ed 1 FPO23517 Para
=¥ W a8 0L Eoooois 131e 0001 Es 1 =liwk Al Bz 1]
&
< 3| 1o
[ Contirie ] [ Help ]
|




Purchase Request Status
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= [AW) Purchase Requests

File

Dizplay  Maintain

LCustomize

General

[all records)

Purchase Requests

Mavigation  Help

v R D Pg 07 £ HB

S=1E

= &

Request -

D escrption

Hequizitioner

Meut follow-Lp

Request statusg

Ordered status

Received status

RFOOOOT
RFOO002

Contract 12
Project 223-0G

J Stearns
A Robinson

0B/06/ 2005
0B/l 2005

From the requisitions 4

Overall status

All/Some/None —

In process
In process

All/Some/None —

Some items ordered

All items ardered

A

Mo items recerved
Some ttems recerved

A
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Purchase Requests CISTECH
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= [AW) Purchase Requests |'._| |'E| E|
BEEIS Wantan  Custorize  Mawvigation  Help

g Purchaze Request details T o [h:,l @ =5 D j’ .:Sfé H
E Attachments B

@ bl aintenance History
% Furchase Request ltems

% Warehouse Address options b 1 OB/06/ 2005 In process Some items ordered | Mo tems recernved
% W arehouze options ¥ inson | OG0B/ 2005 In process Al items ordered Some ikems recerved

E3£3 Compare

zitioner | Meut follow-up | Request statug | Ordered status Recerved status

|P'urn:hase Request lkems
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S=1E

File Display Mantan  Custornize  User  Mawigation  Help

Fallow-up Drock Requisition ~7~ | ltem Quant... Order

06/06/2005 06/13/2005 |RO0OCTG 1303 200.000 023564
06/20/2005 O5/27/2005 |ROOOCA7 1308 25,000 FO23517
06/24,/2005 07/01/2005 |ROOOCT S 1316 25,000 FO23517




Purchase Request Benefits CISTECH
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* Purchase Request is for the requisitioner, not
the buyer

— No change to buyer’s process
 Manage and track requisitions as a group
— For order, job, contract

* Quick glance shows status
— Drill-down to see more
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Electronic Requisition Approval-eREq  CISTECH

* E
a

ectronically route requisitions for

oproval

* Approval via PowerLink or email

 Multiple categories of items

 Multiple levels of approval

 Complete history of transaction

m | Moving Forward with XA === g B 9
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eReq
Demonstration
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Requestor/Approvers CISTECH
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B (SW) Requisition Approver E] [E| E|
File Dizgplay Maintain  Customize  Mawigation  Help

Gemeral % | |[all records) v e E g [0 = () & A H

| A0 Reguistion dpprowver
Requestor 1 Approver e-Mail Address Inrventony Monirventon Capital

Authorization Lirnit Authorization Lirnit Authorization Lirnit

EOYERM LUTHERD JIM.BOYER@CISTECH.MET 1.000.00 10,000, 00 1.000.00
BSMITH BOYER BILLSMTHCISTECH.MET 0.00 0.00 0.00
LUTHERD MCCORKMICKER DEMISE.LUTHER®@CISTECH.MET 20,000.00 10,000.00 20,000.00
MCCORMICKE DEMISE.LUTHER®@CISTECH.MET 933,333.00 333,933.00 933,933.00
PHARRRA LUTHERD RUTH.PHARRECISTECH.MET 5.000.00 5.000.00 0.00
< »

| [y

* Set Limits by Type

— Inventory, Non-Inventory and Capital Projects

\
| Moving Forward with XA
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Watchers CISTECH
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(SW) Requisition Watcher

File Digplay Maintain Customize Mavigation Help

|General vl |[tem|:n:|rar_lrl]-L|5EF|ID vl 4 E gt [0 =5 [ & 2 'H

Requizition " atcher

Fram Uit 21 Tao Unit £ Uzer D e-Mail Address

100 200 BOYER JIMBOYER@CISTECH HET
200 200 TAYLORM MIEE. TAYLOR@CISTECH.MET
a0 /00 JOMESE BOB.JOMESCISTECH.MET
501 900 WHITEM MARY WHITE@CISTECH.MET

\
| Moving Forward with XA




Requestor initiates approval
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wa A

File Display Maintain  Customize  Mavigation Help
|Approval v | [(al records) v| MED P 0L 4 HE Fh DR FaeFIIR
Requizitions
Req A [tem Item dezcnption Quantity Extended price| Requiziion Status Authorized Date | Approving Ueer Capital Praj... | Urit
uigition 1
RO000m 1305 hil atherboard Ch.. 10,000,000 5450000000 | 1 = Auwaiting Approwal 1112752008 LUTHERD /LUTHERD 1008 A
ROQoo0Z 1305 hdl atterboard Chi.. B00. 000 32.250.0000 | 1 = fuwaiting Approyval 10/27/2008 LUTHERD /MCCORMICER 02—
ROQoooz 1308 td atkerboard Chi... 1.200.000 142.860.0000 | 1 = fumaiting Approwal 1003
ROQo0o04 1105 bl ouze 50,00 .UDD B33, 511 SSDD 1 = .-’-‘-.waiting .-’-‘-.ppm\-'al BOWERS ALUTHERD m
1000005 ; FevboadErgn BOOOO  BBOO000 0
RO0ooos 1107 F.evboard Ergo m
ROQooas B1 Box #7100 Antacid ERD o
ROQooas B1 Box #7100 Antacid 1008
RO o B1 Box #7100 Antacid 1008
RO BO1 Box #7100 Antacid n0g
RO0001 2 MAG W agresium Stear... 1107 KeyboardErgon 1 Abc Technologies - Main whse HERD 1008
RO0001 3 MAG W agresium Stear... 1008
RO001 4 MINT Mk Flavor 4 [ Templats 1008
ROO0O 5 MINT It Flavor 3 |[none] v | Al 1008
ROQOOIE SIMETHICOME Simethicone 99 - 1008
ROQom ¥ SIMETHICOME Simethicone 99 1008
ROD00TS SUGAR Sugar Itern M7 By 1008
ROQOOS WATER W ater Punfied o 1008
RDONNZ0 PKG1 Bottle #2456 Ant 4 Item description K.epboard Erao 1008
RO000ZT PKG1 Biottle #2455 Art... 4 Quantity 1005
ROo0o0Z:2 WATER W ater Purified : 1008
RO00023 PEGT Bottle #2455 Ant... ] E“ten.df.d P 240,000 1008
RO000Z4 MAG b agresium Stear.. Bauisition Stafuis Auwaiting Approval < 1008
ROO0025 MINT Mirt Flasar A Authorized D ate Frice Quote Requested % 1008
ROO0026 SIMETHICOME | Simethicone 93 N ing Awaiting Approval 1008
ROO0027 SUGAR Sugar PRICHING =SEr pproved Not Authorized 1008
ROQOO2E 1207 Dirive, 244 Max Cd Capital Project Mumber : /M 1008
RO0D033 1208 Mctherboard, 40.. . Authorized ta Buy B
ROO0DZ5 1208 Motherboard, 40.. Unit Incomplete
ROOO037 PTM9 Conductive Capp... Nature Reiected 1008
ROO0038 M5C132 Hardener I e
ROOO03S MSC3IF Ink Pad Printing, ... Stacking LM EA =Each
ROO0040 MTL293-1 Shield, Serialized Due to dock. date B B 1008
RO0041 FrEZ225 Bag, 12432 Ldpe... 1008
ROON042 SERVMACH | Sevicemach 1(J Due to stock date B
ROO0043 1104 Speakers Order I:I q @ 1008
ROO0045 1204 Drrive, Floppy
ROO004E PDE433111430 | Filter, b edium Unit price | 11.0000 | bt
= Requizitioner =
Create date 04/28,/2000
| W areholize q o DE
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Approve from PowerLink

SW) Requisitions

N =3

File Dizplay Maintain Customize  Mavigation  Help
& pproval v | [zl records) ~| MEa D Dz O ALY B FEH deaIFadeIIIgRn
Requisitions
A Itermn Itern description Quantity Extended price| Fiequisition Status Autharized Date| Approving User Capital Proj... | Unit

uigition 1
ROoooo 1305 Matherbaard Chi.. 10,000,000 545,000.0000 | 1 = Awaiting Appraval 111242008 LUTHERD /LUTHERD 1002001
RO0oooz 1305 Matherboard Chi... 500.000 32.250.0000 | 1 = Awaiting Appraovwal 1042742008 LUTHERD /MCCORMIC... 1002001
RO00003 1306 Matherboard Chi... 1,200.000 142,860.0000 | 1 = Awaiting Appraval 1003001
RO00D004 1108 Maouse 50,001,000 599,511.9900 | 2 = Appraved Not Authorized | 01/18/2010 LUTHERD /MCCORMIC... )|
RO0D00S 1107 Keyboard Ergo 50.000 550.0000 | 3 = Authorized to Buy 01/18/2010 BOYERJ )|

000006 KeyboardErgo 20,000 2200000 = Incomplete [1]]
Ro0ooos BOx1 Box #100 Antacid | 100004 = Beimcted LUTHERD m
Rooooog BOx1 Biox #1100 Antacid : 100899
RO0DO10 BOX1 Box #100 Artacid (SR nTRElicel LUTHERD 100833
RO00011 BOx1 Box #100 Antacid 100839
RO0oo12 MAG W agnesium Stear... Template LUTHERD 100893
ROOODT3 MG M agnesium Stear... s 100829
ROODO14 MINT Mt Flavar Default v| H 100893
RO00o015 MIMNT Mitit Flawar 100899
RO0DO1E SIMETHICOME | Simethicone Femyisliar 100839
RO00017 SIMETHICOME | Simethicone 100839
ROOOO7S SUGAR Sugar Approve/Reject Action 100299
RO0oo19 WATER ' ater Purified Cument User 100833
Roooozo PrG1 Bottle #2455 4nt... 100833
RO0ooz21 PKG1 Bottle #2455 Ant... 100899
Roooozz2 WATER "' ater Purified 100899
RO00023 PK.G1 Bottle #2455 Ant... 100839
ROO0024 MAG M agriesium Stear... Al 100833
RO00D0Z5 MINT Mint Flavar [ Continue | [ Bypass ] [ Cancel ] [ Help ] 100899
RO000ZE SIMETHICOME | Simethicone 100833
Rooooz7 SUGAR Sugar I la? 100899
Roooozg 1207 Drrive, 244 Max Cd =" UM 100899
RO00033 1208 Matherboard, 40... 1,000,000 418,040.0000 | £ = Appraved Mot Authonzed | 10/2772008
RO00035 1208 Matherboard, 40... 10.000 4.180.4000| = Incomplete b
RO0D037 FTMS Conductive Copp... 1.000 118.0000 | 1 = Awaiting Appraval 100893
ROOODZS MSCT132 Hardener 0.305 103700 | = Incomplete
RO0oo39 MSCIF Ink, Pad Printing. .. 0122 8.2960| = Incomplete
Ro0oo40 b TL993-1 Shield, Serialized 505,000 7.260.0000 | 1 = Awaiting Appraval 100899
RO00041 PrB225 Bag, 12432 Ldpe... G05.000 1.210.0000 | 1 = Awaiting Approval 100839
RO0oo42 SERV-MACH Servicermach 100,000.000 250,000.0000| = Incomplete
ROOO04:3 1104 Speakers 24.000 1,516.8000| 1 = Awaiting Approval 100833
RO0OD45 1204 Drrive, Floppy 20.000 7928000 | = Incomplete
RO00046 PDE433111430 | Filter, Medium 1,000,000 0.0000| =Incomplete ~
< >




Approve from email
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From Cistech Support [CISTECHSUPPORT @CISTECH.NET)
Tex Derse Luther
Cc
Subject: REQUESITION REQUEST 000217
Regquistioner: LUTHERD has requested the purchase of

item: 1002 PC, 266 MMZI, DESKIOP

Quanticy: 7

o

0D 00
V.00

The item will be charged toO
Department Unit: 100 Pack Department
Accounting Nature: Z2€00 Invoice Clearing

Extended Price: §7,0

Flease review the regquisition and approve or reject,

If you aze cc'd on this e-mail, this will impact your budget and you are being
provided with this for informational purposes only. lease contact the
requisitioner directly if you do not agree with this purchase,




Watchers are notified
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1 .::.\\ =9 0aesd - REQUISITION REQUEST RO00005 - Message (HTML)
L |
-—J’f IMessage
b T ¢ = | B4 Find &
DD XD e B WO @
= i Safe Lists | b
A A = B 2y Related - =
Reply Reply Forward | Delete Moveto Create Other Block Mot Junk Categorize Follow Mark as Send to
to All Folder= Rule Actions~ || Sender - Up~ Unread || ki Select~ OneMote
Respond Actions Junk E-mail ] Options L] Find OneMote
From: Cistech Suppart [CISTECHSUPPORT@CISTECH.NET]
Ta: Denise Luther
Cc D@
Subject: REQUISITION REQUEST RO00005

Sent:  Mon 1/18/2010 437 PM

BOYERJ has authorized the purchase of

Requizition ROOQ0OO05

Item: 1107 EEYBOARD ERGO

Quantity: 50

Extended Price: $550.00

The item will be charged to

Department Unit: 01 Total Company 01

BRccounting Nature: 2600 Invoice Clearing

Deliver to

If you received this e-mail, this will impact your budget and you are being

provided with this for informational purposes only. Please contact the
authorizing individual directly if you do not agree with this purchase.

[ »

1
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Fie Display Mantain Customize User Nawvigation Help

[rpproval =] ftemporary) - =] [RIE[&R]@]s] [O]212] 1] %] (2] [S[E] @ [=[ 2o %2 2] 2[R

aeal Requistions
Req .| Requested Iem Itern description Cuarity Extended price| Requisition Status Requisitioner Authonzed | Approving
uisition 1 wvandar Date User
ROCO00E g [ e —— 220.0000|3 = Authorized to Buy | LUTHERD 05/05/2011 | LUTHERL
ROODOTT 22 0.0000|3 = Authorized 1o By | MRP AUTO 12/01/2010 | LUTHERC
RO00O1T 22 Flo_Clsplar Mainfain Customize Navigetion Help | 0.0000|3 = Authonzed to Buy | MRP AUTO 1200172010 |LUTHERC
RO0003T 27 [General =] [ianrecoras) =] [MIE]&]= 118.0000|3 = Authonized to Buy | LUTHERD 09022010 | LUTHERE
ROO00SE 14 71.4300|3 = Authorized to Buy | LUTHERD 101272008 | BOYERJ
RO00092 1207 @ ROCDOOS 1107 Keyboard Ergo 1 Abc Technologies - Main Whse 555.0000|3 = Authorized to Buy | BOYERJ 120072008 | MCCORM
RO00093 1207 130.0000 |3 = Authorized to Buy  |BOYER 021112010 |BOYERJ
ROQO0ST 1207 Date Time = Transachon d r (darmead 135.0000 | 3 = Authonzed to Buy | BSMITH 12072008 | BOTERJ
ROQO099 1207 - 110.0000 3 = Authonzed to Buy | BSMITH 12072008 BOVERJ
RO00100 1207 05052011 113548 AM  |Changs Ret rpmme . T T T TR Y 120112008 | BUYER
ROOD1 22 1207 05."':'4.12':|i | 9 3: 5':' PM Chanq-?- F!E'I B (5%} Maintenance History - Change Reguisition, ROOB0GS, 05,505,201 1, 113709 AM 0022010 LUTHERL
Rooolss  loorooo [0S042011|92738PM - Chanae Rer T8 DR RS SIS HSGSn AR | [oswzzot0 |LuTHERE
! 05I04i2011 92656 PM  |Change Ret [Dafadlt w] - -
Sggg: gg }5- 031142010 111253 PM | Change Redl oo (=] : ':Hgg:g EE;“HPERE
02112010 159:32PM  |Chanqe Re Change Requisition  RO0000S  OS052011 11:37:03 AM 11 A1 1
RO00201 1 01272010 23052PM  |Change Rex @ fallidat Lo lLml 01122011 | LUTHERT
ROD0205 16 0112572010 311:26 M |Change Rer | [Getais 02/01/2011  |KEMPD
o T G R | B
! ! Aftribute Before After i
ROODZ14 16 [ ApDDICing Lser KEMPD fGRINDLETd GRINDLETd OSRS/2011 [ LUTHERC
ROC0215 16 Authorized Date OS/05/2011 05/09/2011 | LUTHERL
ROCO216 16 003 Fc, 300 Mhz, Deskl | Reausiton Status 1 = Awaiting Agpreval 3 = Authorized 1o Buy 05/09/2011 | LUTHERL
Confinue Help |
[
[ [ [ | 10,003,433 .000] §5.124 4300 | | |

22

[ vseinse




E-Req Benefits
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Increased efficiency of requisition process

Increase timeliness of process

* Get needed parts quickly, without expediting

Increased visibility of status

Increase control of requisitions cost

| Moving Forward with XA = =0 ]




E-Req Implementation
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Software price: $5,500

One day of remote installation and education

support
XA R7.7

Procurement Management

Integrator

\ LB =
“H Moving Forward with XA
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Questions ?
Thank you !

Denise.Luther@cistech.net
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