Views, Quick Change & Change
Templates

Use the View to set up the fields for
Quick Change then add a Change
Template to minimize entry
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What is Quick Change? |4l

* Quick change allows you to change one record at
a time for all items in a subset

* The fields that are in the view will be displayed on
a system created card where they can be changed

* An ‘Auto Advance’ option will move from one
item to the next on the list/list card

* You can key information in the field to be changed
or use a Change Template to populate the
information to the field
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Quick Change |4l

e Use Quick Change when ‘mass change’ is either
not available (due to security settings) or the field
to be changed has different values for different
records

* Quick change is a powerful function that is
available on any list or list card (PO Items, CO
ltems, MO components, etc.)

* Quick Change will ‘walk’ you through the records
in the list, one at a time to allow you to change
the records
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Quick Change

* Thereis a ‘Bypass’ key that allows you to skip an
record in the list

* The PowerlLink functions that are used are:
— View (Quick Change card)
— Quick Change
— Change Template (optional)
— Preferences (to set the Change Template default)
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File Display Maintain Customize Navigation Help

Quick Change |4l

General

[tem Revisions

Ll |[a|| records)

C | Description

<] &=

¥ 383

SUUN o i Eilter

ing numkber
TN PR 2 0

AAT 455300391 300N Cabin Air Filter R

AATAR5300392 300N Cabin Air Filtter (” (73) Change Item Revision - TN, 441455300390, x|

AA1 455300392 300N Cabin Air Filter

441455300392 300N Cabin Air Filter @? AA1455300390 300N Cabin Air Fitter  Site: TN Rev:

AA] 455300430 SOON CABIN AIR FILTER Tormplats

A1 455300430 500N CABIN AIR FILTER

AC_CARBO_005 CARBON ALLOY FOR MOLDS k}ge.).\ ~| H

AC_TRAIT X34 STEEL FOR MOLDS

ALP_TR ALPHA FUNNELS Description 300N Cabin Alr Fifter

ALU_MOUL_SPE ALUMINUM FOR MOLDS

AM_T10 CLOSET FOR 110 VOLT ltemn class |PR = PR FILTERS =]

AM_220 CLOSET FOR 220 VOLT ltermn [Fabricated 2]

ARMBE762 WAFER J_rype Fapricated

ARMBETE? WAFER Drawing number [300390

ARMEETEZ Motor Armature Stacking UM _

A000100D0UGH Advanced DWE Dough g A - Each [

A000100POTCHDF Potato Cheese Pierogie Walue class &

AO00100POTCHE Potato/Cheese Filling Default stock locatio W _I

AQ00110POTCHDE Potato Cheese Fierogie Department

A0N0200DURE Durum Flour P I

A010500WHIB Flour

A110100POTF Potato Flakes

A1204000N0DR Onion re update

A210100CHED Cheese

A220300EGGS Dried Eqgs Bypsss | Cancel | Hep |

A240100MARIK Margarine |

A200CHESBAG Spices

A290100SALT Salt 100 |AAAAAE Al 3 LB

A3251210022 Fold'g Carton-Mrs. T's Pot CH 100 |AAA8A8  AIPK |4 EA C

A3251210221 Fold'a Carton-Mrs.T's Pat CH 100 |Asssss  |AIPK |4 EA
-,
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VIEWS FOR QUICK CHANGE
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Quick Change View

* The fields that are flagged as ‘maintainable’ in the
view will be available to be changed as part of
quick change

* Fields that are flagged as ‘not maintainable’ will
not be displayed on the Quick Change card

* When adding a field to a view, there are 2 tabs on
the card:

— View
— Quick Change
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Sample View Add field card

x|
Description
Character {304)
Column heading
Description
= Display value in mixed case
Cormtent Walue |~
Initial presentation width |30
Column statistics (none) Ll
Scheme (Same as view) :| @
@tinn | Quick change | >
Confinue Cancel Help |

P, N
CISTEC

The MAPICS Experts



http://www.google.com/url?sa=i&rct=j&q=powerlink+logo&source=images&cd=&cad=rja&docid=whYYEDijD57sOM&tbnid=mBg_tKn7vG-zOM:&ved=0CAUQjRw&url=http://store.homeseer.com/store/Media-Center-Powerlink-Plug-in-P591.aspx&ei=7w0QUceYOYeY9QT504HwCg&bvm=bv.41867550,d.eWU&psig=AFQjCNFGlptAfTAwWOUBMy1zOo-7AA6j2g&ust=1360092970870965

Sample View Add field card

. x|
°
Suppress Quick et
Ch an ge | Character (304A)
Column heading
— Removes the field Description
from the Quick
Cha nge ca rd ™ Suppress quick change
™ Position cursor
* POSItIOh cursor Label Description
— Has the cursor in the  torent value 4
f|e|d Default visual control Eritry field |
Fresentafion Cluick change |
Confinue Cancel | Help |
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Quick Change View

* First step of using quick change is to create the
view with the fields that are necessary to be

maintained

e Use the ‘Quick Change’ tab when creating the
view to determine what field the cursor should be

in when changing the records in the subset
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CHANGE TEMPLATES FOR QUICK
CHANGE

Y .
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Change Templates

* Quick Change gives the ability to use a change
template to set default values for specific fields

* When the ‘Quick Change’ card is displayed a list of
‘Change Templates’ is shown at the top of the
card and a change template can be selected

* |f you do not have security access to ‘Mass
Change’, Quick Change with a Change Template
can accomplish the same thing in a minimum
amount of time
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Quick Change |4l

File Display Maintain Customize Navigation Help

General

[tem Revisions

Ll |[a|| records)

<] &=

¥ 383

number

Location

AA] 455300391

300N Cabin Arr Fiter ™ =7y >

1 9203
AATA553003092 300N Cahin Air Fitter (I (73) Change Item Revision - TN, AA1455300390, 1 g9203
AA1 455300392 300N Cabin Air Filter 1 9203
441455300392 300N Cabin Air Filter ¥ ‘ ' E— 1 M
AA] 455300430 SOON CABIN AIR FILTER 10 9203
A1 455300430 500N CABIN AIR FILTER 10 9203
AC_CARBO_005 CARBON ALLOY FOR MONGS MIX
AC_TRAIT X34 STEEL FOR MOLDS M
ALP TR ALPHA FUNNELS = MIX
ALU_MOUL_SPE ALUMINUM FOR MOLDS e — MIX
AM_T10 CLOSET FOR 110 VOLT ltemn class |PR = PR FILTERS =] MIX
AM_220 CLOSET FOR 220 VOLT ltermn [Fabricated 2]
ARMBBTE2 WAFER bpe Fabrcated I8
ARMBETE? WAFER Drawing number [300330
ARMEETEZ Motor Armature Stacking UM _
A000100D0UGH Advanced DWE Dough g [EA = Each [ MIX
A000100POTCHDF Potato Cheese Pierogie Walue class & M
AO00100POTCHE Potato/Cheese Filling Default stock location W _I
AQ00110POTCHDE Potato Cheese Fierogie Department
A0102000URE Durum Flour P I
A010500WHIB Flour
A110100POTF Potato Flakes I™ Auto advance
A1204000NDR COnion I™ Praview hefore update
A210100CHED Cheese
A220300EGGS Dried Eqgs Update | Bypass | Cancel | Hep |
A240100MARIK Margarine |
A200CHESBAG Spices
A290100SALT Salt 100 |AAAAAE Al 3 LB
A3251210022 Fold'g Carton-Mrs. T's Pot CH 100 |AAA8A8  AIPK |4 EA PKG
A3251210221 Fold'a Carton-Mrs.T's Pat CH 100 |Asssss  |AIPK |4 EA
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—r—

=1oix|
File Display | Maintain Customize Navigation Help
[General 3 Create sert ]| O] 7| 2] o B 5% 18| | | | 25| | ¥ | 3835
& Change
ltem Re .2 Quick Change
— H Delete Delete . .
Itern Co _ & |Class | IT | Drawingn. | Stk |val | Location | Dept |
AATABE30. Py PR o (300390  [EA A 11 TT I
AA145530 T Release F, 2 2 EA, F 1 9203
AAT145530. . Fa, 2 2 EA, F 1 9203
AM145530, | 4 Mass Change FA 2 |2 EA R 9203
AAT145530. . g Mass Delete F, 2 2 EA, F 1 A 135
AA145530.. FR 1 EA, F 10 9203
Am1 45530, | F= Mass Inderited Copy As4 | PR 1 EA |F 10 9203
AC CARB.. 2 Mass Release 02 4 |AT00 LB A, M1
AT TRAIT.. ; ; o2 4 EA, A P 12
“P TR % Enterprise ITem aptians | ] 0> 4 AD00 EA %
ALL WMoy E Implermentation Status options ] oo 4 E100 EA, B |3
AM 110 i Site options b 02 4 100 EA |A M1X
i, @euercpon gk "
ARMEBETEZ £ vendor options » £2 1 EaA,
20001000 TEIBill of Material options JVVNFN ) B |a MIX
AD00100P.. 3% [tem Process options P LAAR A 0 LB B P 13
ﬁggg} ?85 Routing options 3 AR tg
A010200D. . Custorner Items options LE
i'ﬂ 81583\5\’{ Templates Create Templates ... tg
A1204000... [Onion 100 Copy Templates ... LB e
AZ10100C.. |Cheese 100 LE
AZ20300E... |Dried Eqggs 100 LE
AZ40100M... |Margarine 100 LE
AZIOCHES.. | Spices 100 Al 3 LE
AZ901005... |Sait 100 AppsAN | A 3 LE
A32612100. | Fold'g Carton-Mrs.T's Pot ... |100 Annsnn | AIPE 4 EA, = FkiG
A32612102. |Fold'g Carton-Mrs.T's Pot ... 100 Annsnn | AIPE 4 EA,
A37512100. | Corrug Carton 121 b Pot . 100 Annsnn | AIPE 4 EA,
A37512102. | Corrug Carton 12/2 b Pot .. 100 Annsnn | AIPE 4 EA,
A4109000... | Resealable Closure 100 |AAAAAA |AIPK |4 EA -
ff}Startl J A Y @ »J @Inbox-Micr... | ) Browser & P... | @MicrosoFtPo... | (R?) Infar ... ”{R?) Item ... J 2 % 1000 ' & [« I_—Ig/@'a E a:15 &M
P
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{1 {73) Edit Item Revision Change Template - |EI|5|

.[E il tem Rewvision Change Template

Mame Domain - Security
M(Temporary) > || |](none) hd
Opti —
Card file |(system default) > | Initial card |(system default)
AUt advance ' Preview before update
=l Available attributes
Description J
Current run labor this-level =] Q
Current run maching this-level a4
Current setup labor this-level -
Current setup machine this-level
Default stock location
Department
Description
Cimensional LIt =
| Mir ot Al
Al |ByObject |
=l Selected attributes
Drescription | Label Default value *
4
o
4
Save Save as .. Amply Zancel Help
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Creating a template

x
Department
Character (44)
Default value

«. Specific € Ereference ' Related

|MACH|
Contive] Cancel | Hop | o re— ]
ltem class
Character (44)
Default value

&« Specific € Preference € Related

INK = Ink ~] x|
item type
Continue | Cancel Help | Character {14
Default value

«. Specific € Ereference ' Related

Continue | Cancel Help

Y — e q
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Cli

Change Template

(I (73} Edit Ttem Revision Change Template

.[E il ltem Revision Change Template

Security

I [=1 S| ¥

~Mame Diormain
|Demo {

|=:= Public

4

|

||{none)

~| =l

~Options

Card file |(systermn default]

I Auto advance

| Initial card |(system default)

I~ Preview before update

= Available attributes

Description

Account numbear

Allowable days early

Alpha factor

Alternate item

APC item (derived)

Batch/lot control

Bill of lading commodity code
Buver

[ et Late Manial

All | By Object |

= Selected attributes

Cescription | Label | Default value

Department Cepartment MACH
[tern class [tern class [al
[tem type [tem tvpe Fabricated

&~

= .
STECH
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SETTING PREFERENCES
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Preferences

* There are separate cards in the preference
settings for:

— List

— Card/Card File
— Find

— General

— Templates

— Broadcast

* Access preferences either by Right Clicking on the
object or from the ‘Maintain” menu

i, 8
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Setting Preferences

-laix
File Customize Mavigation Help
|Default 7.8 -] Infor ERP xa
Customer Service |
&5 '_:% :@ ?ﬁ ?*h@ Engineering |
_ ; = . = 3~ o , 8- Materials |
Enterprise [tems Sites [tem Rewisic o= 20 0 "~ Routings Routing Operations  Item Processes ,
=, Preferences ... Material 7.8 |
@ﬂ Eﬁ Production |
Faciities Implementation  Item Rev - Make Finance
Statuses Wkspace Procurement
Procurement tabbed |
Settings |
Integratar |
RF PickiPackiShip |
POM Flus Enterprise PDM
= .

Cli

STECH
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Change Template

(I {73) Item Revision Preferences

-Create template General
. - Workspace
(public preference) | &l List
-Copy template Card File
(public preference) - | H] T_emplate
— Find
-Change template | e —
il

Confinue Cancel Help
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Template Preferences

* By setting the Change Template in the Preferences
yvou will not have to select the Template with each

record that is being Quick Changed

* The Change Template will populate the fields with
the values in the template

* Template field values can still be changed during
the quick change function

P, 8 \
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File Display Maintain Customize User Mawvigation Help

General J | all records)

9| 2| o || k|t | %] 2 ¥ 38|

- [tem Revisions

Drawing number
(Zabin Alr Filters ;

AAT455300380

1 SOON Cabin Air Fitter
AA1455300390 300N Cabin Al Fitter 3| S 9203
AA1455300391 300N Cabin A Fifer 43 - , R[5 9203
AATAGER0030] 200N Cabin Air Filter 3 AATA55300390 300N Cabin Air Filters — Siter TN Sey; =3 3 Q203
A1 455300302 300N Cabin Air Fitter ~ Template R 9203
AA1 455300302 300N Cabin Air Filter
AA1 455300302 300N Cabin Air Filter || R | 9999
AA1455300302 300N Cabin Air Filter R 9205
AA1 455300430 SO0N CABIN AIR FI k= F o | 9203
AC_CARBO 005  |CARBON ALLOY Fi A
AC_TRAIT X34 STEEL FOR MOLDS |Fabrlcated M A
ALP TR ALPHAFUNNELS  DrawingT:
ALU_MOUL SPE | ALUMINUM FOR MOL
AM_110 CLOSET FOR 110 v S1ocking UM IEA Each M A
AM_220 CLOSET FOR 220 VT Value dass R
W e
ARMBETE2 Mator Armature Department IMACH | |
AWW2410 Oak 2110 =
BARRE CONV32  |STANDARD CONVEY —
BASE_UNIT BASE UNIT Q ) SPAR
BASE UNIT_AS  |BASE UNIT ASSEMRY Ao advance SPAR
BATTERY BATTERY I Preview betore update
BB100 FINISHED AUTOMOE A [LOTB 420
BETA_LO_FR LONG BETAMAX FRi |_Update | Bypass || Cance Help |
BETA_LO_US LONG BETAMAX ENC
BETA RE FR REGULAR BETAMA> _Ij
a4 »
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QUICK CHANGE
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Using Quick Change

e Select the view and subset to get a list of
records to be changed

e Either:

— Single click on the first record in the list, or

— Hold down control and single click on the records to
be changed, or

— Single click on the first record to be changed, hold
down the shift key and single click on the last record
to be change

e Then press the Quick Change |£] key
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Using Quick Change

The fields that are included in the Change
Template will have the values from the template
in the field

Any ‘maintainable’ field (as defined by the view)
can be changed

Click on ‘Update’ to change the record or ‘Bypass’
to skip the change

The Change Template controls whether ‘Auto
Advance’ or ‘Preview before Create’ are checked
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JRI=TE
File Display Maintain Custormize Mavigation Help
|General | [Make tems v | #A|E|6|D| B|=| O]2] 2] 08| @k = we %) 58 ¥ ¥ ¥ 3E
[term Revisions
" (1 {73) Change Item Revision - 100, BASE_UNIT_ AS, x|
[tem < lass [T Drawi
AAT 455300392 1, BASE_UNIT_AS BASE UNITASSEMBLED Site 100 PCProduction Rev. |® z |2 =
A0001000DCUGH | z
AD00100POTCHDF [ Template | 0
AD00100POTCHF Dermo - | 2
AN00TTOPOTCHDR I —l ﬂl | ]
A41164-00022 o ot IPK 1
A41164-00221 Scrphion 34 IPK |1
BASE UNIT Item class INK = Ink - 9 1 77-77
BASE UNIT AS it I _ —I = 3 1-77
DS erm type |Fabr|cated ~|
KTOF PC Drawing numiber |??_?? 1
HARD DRIVE Stocking UM = 1
KEYBOARD 9 [EA = Each | 9 1
LIGHT FOLE Yalue class |_ 1 1 7377
MFG-TEST : 1
MOUSE.TE Default stock location | g| 9 1
MOVIE Department IMACH ARN (1
OPSH-AR 1 7377
OFTIONAL SET FF AUt advance i 1 b
PC BLOW UNIT ] 1
PG COMPUTER m before update ) :
PCCOMPRESSOR Update Bypass | Carjpel | Help 9 1
FCOONYEYOR ] 1
PCELECTCLOSET / ] 1
PCKITCONY O YVE TUR B o g 1
FCLINE MOLOING MACHINE 100 88 1
FCMOLD FC MOLDS 100 29 1 -
Erk.d.""-lll m M kA M I haTa [Tl 1 _’I—I
oin
I 77 Trern B avicinne IJ m
P
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QUICK CHANGE USING LIST CARDS
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List Card

* A'List Card’ is controlled by the same elements as
any other list:

— View
— Subset
— Sort

* When creating the list card, you can customize the
‘toolbar’ options (on the right side of the card)

* Quick Change is a toolbar option for most list
cards

= -_,eee
The MAPRPICS Exparts

P powertink RN



http://www.google.com/url?sa=i&rct=j&q=powerlink+logo&source=images&cd=&cad=rja&docid=whYYEDijD57sOM&tbnid=mBg_tKn7vG-zOM:&ved=0CAUQjRw&url=http://store.homeseer.com/store/Media-Center-Powerlink-Plug-in-P591.aspx&ei=7w0QUceYOYeY9QT504HwCg&bvm=bv.41867550,d.eWU&psig=AFQjCNFGlptAfTAwWOUBMy1zOo-7AA6j2g&ust=1360092970870965

Sample List Card

(ol x
File Display Maintain Customize MWavigation Help

| Default ~| Rl @] O] 2] 25| &% & w6 3] 3% 6|22 e 5] &R

L MO12910 Item: 1001 Pc, 200 Mhz, Deskiop Whs: 1 Revision: A

— _ General |
Component | Component description  |Whs | Seqg Std quantity L] Statis |
1107 Processor, 200 Mhz 1 100.000 &L=
1104 Speakers i 200.000 D | [<emponents
1105 Mouse 1 100,000 # | | Operations
1106 Keyboard 1 100,000 _d Overview |
2007 Monitor, 15" Vga 1 100,000 Dates |
Quantities |
iZosts |
Manufactured [tem |
Attachrments |

P, N g



http://www.google.com/url?sa=i&rct=j&q=powerlink+logo&source=images&cd=&cad=rja&docid=whYYEDijD57sOM&tbnid=mBg_tKn7vG-zOM:&ved=0CAUQjRw&url=http://store.homeseer.com/store/Media-Center-Powerlink-Plug-in-P591.aspx&ei=7w0QUceYOYeY9QT504HwCg&bvm=bv.41867550,d.eWU&psig=AFQjCNFGlptAfTAwWOUBMy1zOo-7AA6j2g&ust=1360092970870965

Sample List Card

(L {73) Purchase Order - PODO430 - |3

File Display Maintain Customize MNavigafion Help
[Deteut ~| BlD|s|s] Dl2] 2l ] o) B0 w #] Flw

i
FODO430  Wendor & |IBEM - Rochester  Buyer: 100 Steve YWatson

|| B =] 2|8

_ General
Details: |(none]| ll ‘endor Preferences
[termn |Wh5|Line|ConTract|QuanTi’[y |UM |Price |Dock |S’rock |Sta”ru5 | 59| | wendor Address
gZ204 1 80,193000 EA 399900 1127 11/27 10 % Shlet ~eldiese
| ~— | | Bill-to Address
------ 3%» 1214 1 2 1.000 EA 1040000 110271172710 il Items
% ariance
- || Comments
Amounts
Dafes
Civereny

= -
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Maintain List Card

(1 {73) Purchase Order - PODD430 =1
File Display Maintain | Customize Navigation Help
| Default & workspaces ... N[ 7| 2] 4|5 85| B(E 2 2|2 &% |82 RE 28
PO00430  Venlaa Sads -- r Buyer 100 Steve Watson
2 (=t
. Rece General
DRElE () i “endor Preferences
Item [whs | & Preferences .. v M |Price | Dock | Stock |Status | 8| | | vendor Address
1204 11 80,193.000 EA 399900  11/27. 1172710 % Ship-to Address
Eain — | | BilFto Address
e 1214 1 2 1.000 EA 1040000 11/27 112710 % Items
g Yariance
= || Comments
Amounts
Dates
Overview
Requested | Approved
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Maintain List Card

i {73) Edit Purchase Order List Card - | I:Ilil
B Purchase Order List Card

~Name Domain Security

[Items List hm Public =] h (none) -]
-Card properies

Tab label |ltems -]

~List

Contents |Purchase Order ltemns |

Query Toolbar | Card File Template | Options

Wiew General ~| B|
Subset  |{all records) | =
Sort (default) | =
Restricted by subset |(a|| records) LI
Save | Save as .. | Apply | Cancel | Help
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Tool Bar Maintenance

(1_ (73) Edit Purchase Order List Card

_ ol x|
|:| Purchase Order List Card
~Mame Domain Security
[Items List h:,: Public =] h(nonej ~]
-Card properies
Tab label |ltems -]
-List
Contents |Purchase Order Items ]|

Query D ard File

Awailable tools
@ Purchase Drder ltern Trarl

Template | Options
Selected tools
&' Purchase Order [termn details

erm er 0 Create
(/ Qumk Change # Change
G = el “H Delete

3 Receive Purchase Order J
ﬁ “endor de’rani; _'|_I I i@" 3] | 2

Save | Save as .. |

Apply | Cancel | Help
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Toolbar after Card Maintenance

(1 {73) Purchase Order - POD0430
File Display Maintain Customize MNavigation Help

| Default

PO00430  Vendor 8 IBM- Rochester Buyer 100 Steve ‘Watson

~| Blrsl=| 02| A H| | s B2 0l 2] &2

¢35 28

General

Line| Itermn | Itemn description Whs [tern status | Blan... |C.. uantity| LIk
1(1204  |DRIVE, FLOPPY 1 10 Mo 80,193,000 | EA
211214 |NETWORK CARD, FAXIMODE. . |1 10 Mo 1.000|EA, ;

R
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Yendor Address

Ship-to Address

Eil-to Address

Items

Yariance

Comments

Amounts

Dates
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CONCLUSION
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Summary

* The ‘Power’ in PowerLink comes from combining

the variety of functions available within the
application

* Quick Change is a powerful time saving tool that
utilizes a combination of:
— View definition
— Subset

— Change Template
— Preferences
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